Tobacco Region Revitalization Commission
Applicant Portal — Grant Reporting
Follow this link to the Applicant Portal

Previous Users:
e Enter e-mail address and password
e If this is your first time access the NEW system, but you have a password for the old system, please
enter your e-mail address and select the Forgot Password option.
e The system will provide a popup window and request your e-mail address again — please provide and
submit.
e Atemporary password will be sent to your e-mail address.
e Once the temporary password has been received go back to the login screen and use the provided
password to access the portal. (if you cut/paste DO Not include the period at the end of the sentence)
e The first screen will request a password re-set: the “Old password” is the one the system just sent you —
“New Password” can be anything you choose with at least six (6) characters.
New Users:
e If your organization used the Commission's prior online application system, but you are a new user,
please request a login from your organization's contact or request a login from us
at info@tic.virginia.gov

Once you have accessed the portal — you will see the following screen:
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Welcome

Welcome! If you have used our online application system previously, you may notice a few changes —we've been under construction and hope you will ind our new Applicant Portal more user friendly
Ifyou have any questions, please contact us at INfo@ic virginia gov.
By clicking one of the tabs above, you may submit required reports for your Tobacco Commission grants, begin and submita new proposal, edita draft or pending proposal, or view your awarded grant history.

To et started: Please take a moment to update your Organization Profile using the tab above. No need to re-enter basic details with every application - you'll keep your contact information up-to-date in just one place.
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Award Documents Due +

Grant # Project Title What Scheduled/Due On Status

3122 SmartSimple testing application Award Documents - Grant Agreement 03/08/2016 Pending Grantee Review

Grant Reports Due +
Sort By: Default v Asc v

Grant # Project Title What Scheduled/Due On Status

3122 SmartSimple testing application Reporting - Final Report 0211112016 Scheduled
3122 SmartSimple testing application Reporting - Interim Report 02/18/2016 Scheduled
3122 SmartSimple testing application Reporting - Interim Report 03/01/2017 Scheduled
3122 SmartSimple testing application Reporting - Final Report 03/01/2019 Scheduled
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https://vtc.smartsimple.com/s_Login.jsp
mailto:info@tic.virginia.gov

The second section titled Grant Reports Due provides a quick view of all open reporting with the corresponding
Scheduled/Due Date. Reporting that was previously submitted will not appear in this section. The required fillable
reporting form is now available as a download attached to each reporting requirement.

If you would like to review the original application before you start the report, please select the appropriate grant
number and then the Options tab in the upper left corner of the next screen. Select View Grant and the original grant
will appear in its entirety. Select the tabs in the middle of the page to view each individual section.
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SmartSimple testing Org: SmartSimple testing application (Grant # 3122)

Grant for $1.00 approved on 3/1/2016: Current Status: Active

Printer Friendly Application - No Aftachments
Printer Friendly Application - Incl Attachments

Additional Supporting Documents

Upload addiional supporting documents requested by Commission Staff during the review process here

Organization and Contact Information ~ Project Information  Project Descripion ~ Restlts & Accouniabify Matrix ~ Financialinformation ~ Next Steps & Certfication

Notes

Contact Instructions

) the project); and

Organization: Smart

Programmatic Contact: Suzefte Patterson

Alternate Programmatic Contact

is the programmatic contact, enter the name, e-mail address and fitie here.

Organization Signatory

Aternate Organization Signatory

Fiscal Contact: Test

Alternate Fiscal Contact

: 947AM

3/18/2016

Once you have reviewed the original application, click the HOME tab in the upper left corner and return to the original
view.



Submitting a Report:

Click on the Grant number under the Grants Reports Due section.
Select Draft Report button

The following screen will appear:
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Email subject

SmartSimple testing Org: SmartSimple testing application (Grant # 3122)

Overview
Grant Summary

Foryour records, below is general information about your grant. No action is required for this section.
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Smartsimple testing Org: SmartSimple testing applcation (Grant # 3122)
Grant for $1.00 approved on 3/1/2016 Active

Project Term: 1/1/2015 - 1/1/2020 (60 Months)

< Click hiere to download the Reporting Form. )

Aiter you have completed the report, please scan and upload a copy here.
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Select Click Here to download the Reporting Form.
A blank fillable form will be downloaded for you.
Complete the form and save in a .pdf format.



Choose the Lookup button from the report submission screen.
Select the Browse button from the pop-up box to locate the saved file.

Once the saved file has been selected choose the Upload button, once the file has be completely uploaded select the
Close button.

Once you have been returned to the report submission page, please select the Submit Button to complete the process.
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Overview
Grant Summary

For your records, below is general information about your grant. No action is required for this section.
SmartSimple testing Org- SmartSimple testing application (Grant # 3122)
Grant for $1.00 approved on 3/1/2016: Active

Notes

Project Term: 1/1/2015 - 1/1/2020 (60 Months)

Click here to download the Reporting Form.

After you have completed the report, please scan and upload a copy here:
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Once the report has been submitted the Status on the Homepage will change to Submitted — Under Review
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Welcome

Welcome! Ifyou have used our oniine application system previously, you may nofice a few thanges - we've baen under construction and hope you will ind our new Applicant Portal more user friendly

Ifyou have any questions, please contact us at info@tic.virginia.gov

By clicking one of the tabs above, you may submit required reports for your Tobacco Commission grants, begin and submita new proposal, edita draft or pending proposal, or view your awarded grant history.

To get started: Please take a moment to update your Organization Profile using the tab above. No need to re-enter basic details with every application - you'll keep your contact information up-to-date in just one place.

Award Documents Due +

Grant# Project Title What Scheduled/Due On Status
No results found
Grant Reports Due +
SortBy: Default v Asc v
Grant# Project Title What Scheduled/Due On
3122 SmartSimple testing application Reporting - Interim Report 03/28/2016

Submited - Under Review

PM
3/28/2016

If the report you are submitting is a Final Report please attach a copy to the final voucher request and forward to your
respective grants administrator.



